YTBEPXJIEHO
[Tpukazom MAYO CIHI Ne 9
ot 29.08.2024 Ne 350

e

OOKYMEHT NMOANUCAH
SMEKTPOHHOM MOANNCHLIO

Ceptudumkat: 37C81AEEDC190C1BC4404974B315237C
Bnageneu: Kucenesa Mapusi Ml'eHHagbeBHa
DencteuteneH: ¢ 19.10.2024 o 12.01.2026

.

HOJIOKEHUE O BUBJIMOTEYHOM ®OHAE

1. O0mue moJ10KeHUA

1.1. Hacrosmee IlonoxeHue peraaMeHTHUPYET OpraHU3aluio, XpaHEHHE U
COXpaHHOCTh OuOIMOoTeyHOro (hoHAa mmKoJIbHONU OuOmmuoreku MAOY CIHI Ne 5
(manee - OuOIMOTEUYHBINA (DOHT).
1.2. bubnuoTeunslii GoH MO CBOEMY Ha3HAUEHMIO MOAPA3JIEISIETCS Ha OCHOBHOM
dbona u GoHa yueOHUKOB.
1.3. ®opmupoBanre OUOIMOTEUHOTO (POHIA MOXKET OCYIIECTBIISITHCSA KaK 3a CUET
OIO/DKETHBIX, TaK M 3a CUET BHEOIOUKETHBIX CPEACTB (AOOPOBOJBHBIX LIEJIEBBIX
MIOXKEPTBOBAHUN (DPU3NYECKUX H (VITH) FOPUINICCKHX JIUIT).
1.4. AnMUHUCTpanUs KOl CO3MaET ONTHUMAJLHBIE YCIOBHS IS OpraHHU3AIlHH,
XpaHEeHUs Y UCTIOIb30BaHus OMOJIMOTEUHOTO (DOH/IA, @ TAKKE 3alIUTHI €r0 OT MOPUU
Y XUILCHUM.
1.5. OTBETCTBEHHOCTh 32 COXPAHHOCTh OMOIMMOTEYHOrO (HOHIA HECET TUPEKTOP
IITIKOJIBI, TIe1aror-Ou0InoTeKaph U MOJb30BATEIIH.
1.6. KonTponps 3a peanmzanueil MEpONpUATANA TIO OpraHU3alMH, XPAaHECHUIO U
COXpaHHOCTH OMOIMOTEYHOTO (POH/IA OCYIIECTBIISIET KOMUCCHS, KOTOpasi co3AaéTcst
U3 MpejcTaBuTeNei OyXxraaTepuu U pabOTHUKOB IIKOJIBI.

2. [opsinok ¢popmMupoBanusi 6O 1MOTEHHOTO (PoHIA
2.1. bubmuoreunsnii Qo dopmupyeTcs ¢ ydeToM wuMmeronierocs (oHma,
TpeOOBaHMIA COBPEMEHHBIX rOCy1apCTBEHHBIX y4eOHBIX IPOrpaMm,
o0pa3oBaTeIbHOI MPOrpaMMBbl HIKOJIBI.
2.2. Kuuru, yueOHas TuTeparypa Ha pa3judHbIX HOCUTEISIX MpUoOpeTaeTcs yepes
KHUTOTOPTOBBIC OpTaHM3alnu, PUPMBI. Pacdér ocymiecTBiseT OyxranTepus IMocie
€€ MOJIy4YECHUS.
2.3. Kuuru, yueOHas nutepatypa Ha pa3HbIX HOCUTENSX, MOCTynarouiasi B GoH/,
JOJKHA COOTBETCTBOBATh CaunlluH (2.4.2.2821-10 «CaHuTapHO-
AMUIEMUOJIOTUYECKUE TpeOOBaHUSA K YCJIOBHSIM W OpraHu3alud OOydeHHus B
00111e00pa30BaTENbHBIX YUPEKIACHUAXY).



2.4. IIpu NOMONHEHUH OCHOBHOTO OUOIMOTEYHOr0 (oH1a HEOOXOIUMO COOIIOIATh
TpeboBanus PeaepanbHoro 3akoHa oT 25.07.2002 Ne 114-03 «O npoTUBOAEHCTBUN
OKCTPEMUCTCKOM  NIEATETbHOCTH». JIOKyMEHTBI, BKJIIOYEHHbIE B TIEpeyYEHb
HIKCTPEMUCTCKUX MaTepuaioB, MPUOOpPETaTh 3aMpelieH0, MPU BHISBICHUU UX B
dbonae — u3bIMaTh U3 IOCTYIIA.
2.5. Poputenu ydammuxcs WIM UX 3aKOHHBIC MPEJCTABUTEIM MOTYT OKa3bIBaTh
(GUHAHCOBYI0O WJIM MaTepUaNbHYIO IEJIEBYI0 TMOJIEPKKY (OPMHUPOBAHUIO
OoubaroTeYHOrO (QOHIA HCKIIOUUTEIHHO Ha T0OPOBOJILHOM OCHOBE.
2.6. Kauru u ydeOHbIe 1MOCOOMS, MPUOOPETEHHBIE HA BHEOIOMKETHBIE CPEICTBA,
nepeIaroTcss B OMOIMOTEUHBIN (OHA W SABJISIOTCS COOCTBEHHOCTHIO OMOIHMOTEKH
IIKOJIBI.

3. YcaoBusi XxpaHeHusi 0ub61MoTedHoro pounaa
3.1. YcnoBus xpaneHus 6M0IMOTEYHOTO POHA JOIKHBI 00€CTIeYNBATh €TO 3aLTUTY
OT (PU3UKO-XMMHUYECKUX, ONOJIOTUYECKUX U MEXAHUYECKUX TTOBPEXKICHUM.
3.2. IlomemnieHue 151 XpaHeHUss OMOIMOTEUHBIX (DOHIOB JIOJHKHO COOTBETCTBOBATH
CanlluH (2.4.2.2821-10 «CaHHUTapHO-3MUACMHUOJIOTHYCCKAE TpeOOBaHHUS K
YCIOBUSIM M OpraHu3aluu oO0ydeHus: B 0011e00pa30BaTeNbHbIX YUPEKICHUIX)).
3.3. Tlomenienue OMONMMOTEKH JOJDKHO OBITH CBETJIBIM, CYXHM, H30JIHMPOBAHHBIM,
€KETHEBHO IPOBETPUBATHCSA, OOECHEUMBATHCA IPEAMETaMU IPOTUBOMOKAPHOM
0€30I1aCHOCTH.

4, CoxpaHHoCTb O0M0IMOTEYHOTO hoHIA

4.1. CoxpanHocTb (oOHIa B TpoLecce KOMIUIEKTOBaHUS U  00pabOTKU
pernamentupyercs [Ipukasom MunncrtepcTBa KynbTypsl Poccuniickont @enepanun
ot 8 okTs10psa 2012 r. Ne 1077 r. «O6 yrBepxknenun llopsaaka yuera TOKyMEHTOB,
BXOJSIIUX B cocTaB OubnnoreyHoro ¢Gonaa» (nmanee - Ilpukaz MUHKYIBTYpBI
Poccuu Ne 1077). B cuctemy y4y€THON JOKYMEHTAIMU BXOAST CONPOBOAUTEIIbHbBIE
JIOKyMEHTBI (CYET, HaKJIaaHas, KOMUS 4YeKa, aKT, KBUTAHIUS U T.O.) U (HOPMBI
CYMMapHOTO MHIUBHUAYyaJIbHOTO yuéTa (KHHUTa CyMMAapHOTO y4€Ta, WHBEHTapHas
KHHTa, aI(aBUTHBIN U CUCTEMAaTHYECKUI KaTaJorTy U KapTOTeKa Y4eOHUKOB).
4.2. Knuru u ydyeOHas nutepatypa nocie e€ opopmieHus: paccTaBisieTcs: B (HoHe
no Tabmuie BBK m mo kmaccam cooTBercTBeHHO. Ilepmoanueckue u3gaHus s
JeTe M B3pPOCIBIX XPAHATCA OTAENbHO OT KHHUI. KOHTpodb 3a MmpaBMIIBLHOCTBIO
paccTaHOBKU U (PU3UYECKUM COCTOSTHUEM (POH[IA OCYIIECTBIISETCS TOCTOSHHO.
4.3. Ha ocnoBanuu Ilomoxenus o OubinoTexe 00111e00pazoBaTeNIbHOM
OpraHu3alMd JiBa 4Yaca pabouero BpeMEHHM OWOJIMOTEKaps BBIACISIOTCS IS
BBITIOJIHEHUS BHYTPUOUOINOTEUHON paOOTHI.
4.4. B uenax obOecrieuyeHUs COXPAaHHOCTU OMOJIMOTEYHOro (POHJA aIMUHHUCTpALUS
IIKOJIBI  MPEAOCTaBisieT  OMONMOTEKE  M30JIMPOBAHHOE, COOTBETCTBYIOLIEE
CaHWTApHBIM  HOpPMaM  TOMENIeHWe  (KHUTOXpaHWIMIIE),  OCHAIIEHHOE
HEOOXOMMMBIM OUOIMOTEYHBIM O00OpyJOBaHUEM (CTEIIaXKaMHu), OXPAaHHBIMH U
IPOTUBONOXKAPHBIMU cpencTBaMu. OMH pa3 B MecAll B OUOIMOTEKe MPOBOAUTCS
CaHUTAPHBIN JCHb.
4.5. 3anpeniaercs BblJa4a YUTATEISIM HA IOM KHUT, HE IPOIIEIINX ONOINOTEUHY IO
00pabOTKy M HE 3apPETUCTPUPOBAHHBIX B YUTATEIBCKUX (POPMYJIspax.



4.6. 3anpemiaercs BXOJ YATATEIICH B OT/IC]I KHUTOXPAHEHUS B BEPXHEH OJIEKIE U C
cymkamu. K poHIy OTKpBITOro A0CTyna YuTaTeNM AOMYCKAIOTCS B MPUCYTCTBUU
HIKOJIBHOTO OUOIrOTEeKaps.
4.7. B moMemeHusx oTe/Ia KHUToOXpaHeHuss OMOIMoTeuHbIX (hOHIOB 3alpeIiacTcs
MPOBOJIUTH COOpaHMsI, COBEIIAHUS, 3aAHITHUS U IPyTUe MEPONPUATHS, HE UMEIOLIUE
OTHOIIEHUS K OMOJIMOTEUHBIM.
4.8. Menkuii TeKynuid peMoHT OMOIHOTEeYHOTO (oHAa OMONIMOTEKa MPOBOIUT
CUCTEMATUYECKHU, IPUBJICKAsE K 3TOM paboTe ynuTaTeneu
4.9. IInanoBas mpoBepka OMOIMOTEYHOTO (DOHA TIPOBOAUTCS HE PEXKE OTHOTO pasza
B 5 — 7 ner. IlepuoandHOCTh TPOBEPKU OUOIMOTEYHOTO (POHIA OMPEEISICTCS
JTUPEKTOPOM IIKOJBI. [IpoBepka, BhI3BaHHAS YPE3BBIYAHBIMA OOCTOSTEIHCTBAMU
WIM CMEHOH JIMIIa, OTBETCTBEHHOTO 3a (DOHM, 3acUMThIBAcTCs 3a miuaHoByro. [Ipu
CMEHE JOJKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a COXpPAaHHOCTh (oHAa, mepenaya
MIPOU3BOIUTCS COTVIACHO aKTy CAauu-TIpuEmMa
4.10.Uckmrouenue u3 OuOInoTeyHoro GhoHaa U3IaHUi, MaTepUaIoB IIPOU3BOIUTCS
cornacHo [Ipukazy MunkyneTypsl Poccuu Ne 1077.
4.11. Ilyrém cnucaHus W3BIMAIOTCS YCTapeBIIME I10 COJCPKAHUIO, BETXUE,
nedeKTHbIe H3JaHUsl, aTak e IMOTEPSHHbIE YWTATEISIMH M TPOIMABIIKME T10
HEU3BECTHBIM TMpUYMHAM. JIuliHue nyOJIeTHbIE W3JaHUs W3BIMAIOTCS IMYyTEM
nepepacrpesiesieHust Mex 1y oudauorexkaMmu o0111e00pa3oBaTeNIbHbIX OpraHu3aIuii.
Y4eOHast, XyI0’KECTBEHHAs, HAyJHO-TIOMYJSIpHAs, METOAWYECKas JIMTepaTypa,
xpassmasics B ¢GoHae OMOIMOTEKH, MPEJOCTABISIETCS B MOJb30BAHUE yUaLUMCA,
mejaroraM, COTPYIHHUKAM IIKOJIBI, POAMUTEISIM (3aKOHHBIM TIPEICTABUTEIISIM)
corsacHo I[IpaBuiiam noJib30BaHusi OMOIUOTEKOM.
4.12. CripaBOYHbIC M3AaHUS, €IUHCTBEHHBIM KOHTPOJIBHBIN SK3EMIUISAp U3aHuM, a
TaK JK€ IICHHBIC MaTepHabl BBIJAIOTCS ITOJIH30BATEISAM TOJIBKO I PaOOTHI B
MOMEIICHUH OUOINOTEKH.
4.13. bubnuorekapb MNPOBOIUT MOCTOSHHYIO PalOOTy MO MPEJOTBPAIICHUIO |
JUKBUIAINH YATATEIHCKON 3a/I0JKEHHOCTH.
4.14. Tlpu yxoJie uuTatemnss U3 MIKOJIbI JUYHOE JENI0 y4alleMycsl BbIIAETCS TOIBKO
MOCJIC€ BO3BpAIllEHUS Bcel JuTeparypbl B OHOMMOTEKy. COTPYIHHMKHU IIIKOJIBI
OTMEUaIOT 00XOHOM JTUCT B OMOIHOTEKE

5. OTBETCTBEHHOCTH 32 COXPAHHOCTH OU0JIMOTEeYHOT0 PoHIA
5.1. Ilemaror-oubnuorekapb  HECET OTBETCTBEHHOCTb 33  COXPAHHOCTb
OuOnuoTeuyHbIx  (QOHIOB B  MOPSAAKE, MPEAYCMOTPEHHOM  JIEWCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.
5.2. YuraTenu MWKOIBHOM OWONMOTEKH, HApYIIMBIIME IMpaBUia TMOJb30BaAHUS
OMOIMOTeKON WM NpuYMHUBIIKE yiiepd (oHay, HECyT MaTepUabHYIO
OTBETCTBEHHOCTh COIIACHO ACHCTBYIOIIEMY 3aKOHOAATENbCTRY.
5.3. CTonMoCTh yTpaueHHBIX, UCTIOPUYEHHBIX U3/ITAHUN U MAaTEPUATIOB OTIPEICISICTCS
10 PeaJIbHBIM (PBIHOYHBIM ) 1IeHaM. [10 B3aMHOM JOTOBOPEHHOCTH YU TATEIIb MOKET
MIPOU3BECTH 3aMEHY WU3AAHUSIMU, TPU3HAHHBIMU OMOTMOTEKOW PaBHOLICHHBIMU 10
CTOMMOCTH ® cojepkannio. OTBETCTBEHHOCTh MPU OSTOM HECYT POJIUTEIH
(3aKOHHBIE NPEICTABUTEIN).



5.4. 3a nHapymieHue MpaBUI TOJB30BAHUSA OHMONMHOTEYHBIM (HOHIOM UYHUTATEITH
JIMIIAI0TCS TIpaBa MoJIb30BaHMs OMOIMOTEKOM HA OJTUH MECSIII.
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